1

CONTENTS
Page No.
School Details

3

The Governing Body

5

The School Staff

6

The School’s Aims

7

Times of the school day

8

Term Dates 2017/18 & 2018/19

9

Numbers on roll

10

Key Stage 2 National Curriculum Results 2017

10

Excerpts from Various School Policies

11-22

Attendance Data 2017/18

21

Extended Day Activities

22

Visitors to the School/Security & Safeguarding Children

24

Transfer to High School

25

Arrangements for Pastoral Care

25

Transport

25

School Uniform

26

Bad Weather Routine

27

School Meals

28

Lost Property

28

Money

28

Behaviour / Anti-bullying

29

Medicine Policy

30

Educational Visits and Journeys in School Time

31

Public Access to Documents

32

Complaints Procedure

32

Applying for a place at Heacham Junior School (Sept 2018)

33

Arrangements to visit the school

34

Space for Notes

36
2

Heacham Junior School Prospectus
West Norfolk Academy Trust
2017/2018

Address:

College Drive
Heacham
King’s Lynn
Norfolk
PE31 7EJ

Telephone:

01485 571 013

Email:
Website:

office@heachamjunior.norfolk.sch.uk
www.heachamjunior.norfolk.sch.uk

Executive Headteacher:

Mrs Nicola Darley

Executive Deputy Headteacher: Mrs Emma Hunt
Chair of Governors:

Mr Brian Griffin

1

Love of Learning : Bright Futures: Happy Memories

Dear Parents and Carers,
Welcome to Heacham Junior School. We hope this document will go some way
in providing the information you need to ensure your child’s smooth entry to our
school.
Our aim is to create an ethos where each child is able to develop as an
individual; socially, emotionally, physically and academically, by providing a
secure, happy and stimulating environment. We aim to help our pupils increase
their self-confidence and to build lively, enquiring minds; enabling each to reach
his or her full potential.
We consider parental involvement to be of the utmost importance and hope you
will be able to give active support in your child’s education, working in
partnership with the staff at Heacham Junior School.
Many questions will hopefully be answered within the following pages, however
if you wish to visit the school to gain a true flavour of the ethos of the school,
you will be most welcome.

Yours sincerely,
Mrs Nicola Darley
Executive Headteacher
January 2018
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THE SCHOOL
Heacham Junior School caters for the education of children in the 7 to 11 age
range. The school opened in September 1978 as Heacham Middle School; it
was reorganised as a Junior School in September 2004.

The school joined the West Norfolk Academy Trust in June 2016 as a ‘converter
academy’. As part of this arrangement, the headteacher and deputy work
across both Heacham Junior School and Snettisham Primary School.
Each school maintains their unique ethos and identity led by a locally formed
Governing body. The local Governing body will contain trust appointed
members alongside elected and staff and parent Governors.

Core Roles






To ensure that the students of the local school receive maximum benefit
from the resources available to them
To oversee the school development plan
To ensure a strong and positive engagement with the local community
To ensure high standards of student achievement and engagement
To challenge and support the Trust
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The buildings have been maintained to a very high standard and provide a
pleasant situation in which children may learn. The curricular opportunities are
further enhanced by the excellence of the surrounding playing fields and by the
variety of environments in the immediate neighbourhood of the school.
The school published admission number is 45 for September 2018.
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THE GOVERNING BODY

The Governing Body comprises of: 14 Governors;
Parent governors
Staff governor
Trust Appointed governors
Head Teacher

2
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Chair of Governors

Mr B Griffin
Barn Cottage
Church Lane
PE31 7HT

Vice- Chair

Miss C Wells

Academy Governor

Mr R Pike

Academy Governor

Miss J Ranson

Academy Governor

Mrs D Woods

Academy Governor

Mrs Z Back

Academy Governor

Mr S Wilson

Parent

Mrs L Espley

Parent

Mrs R Sandle

Staff

Mrs E Hunt

Headteacher

Mrs N Darley

Clerk

Mrs S Deneri
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THE SCHOOL STAFF

Executive Headteacher:
Mrs Nicola Darley
Executive Deputy Headteacher: Mrs Emma Hunt
Academic:

Mr Dan Bloxham
Mrs Debbie Seymour
Mrs Elllie Jones
Miss Lucy Gledhill
Miss Samar Ahmad
Miss Jessica Morgan
Mr Mikey Mulready

School Secretary:
Secretary Assistant:

Mrs Denise Bridge
Mr David Haines

Teaching
Assistants:

Miss Natalie Brand
Mr Andrew Feeney
Mrs Fiona Nurse
Mrs Carol Jones
Miss Jo Ranson
Miss Diane Roper
Mrs Caroline Calderbank

Site Manager:
Cleaner in Charge:
Cleaner:

Mr Sandy Richardson
Mrs Julie Hunt
Miss Cheryl Jenner

Cook:
Assistants:

Mrs Glenda Burnham
Mrs Kayley Upston
Mrs Caroline Back
Miss Noreen Richardson

Meal Supervisors:

Miss Natalie Brand
Miss Cheryl Jenner
Mrs Shirley Tucker
Mrs Liz Walden
Mrs Sonya Dutton
Miss Joanne White

Road Crossing Patrol:

Miss Cheryl Jenner
6

SUBJECT LEADERS
Literacy
Maths & Computing
Humanities & Music
RE & Languages
Art & Design Technology
PE & PSHE
Science
SEN
Assessment
Health & Safety Officer
Designated Safeguarding Leads

Mrs E Jones
Mr D Bloxham
Mrs D Seymour
Miss L Gledhill
Mrs E Hunt
Mrs N Darley
Miss S Ahmad
Mrs N Darley
Mrs N Darley & Mrs E. Hunt
Mrs N Darley
Mrs N Darley & Mrs E Hunt

SCHOOL ORGANISATION 2017/2018
Class A34
Class G34
Class M34
Class S5
Class B56
Class J6

Year 3 & 4
Year 3 & 4
Year 3 & 4
Year 5
Year 5 & 6
Year 6

Mrs Samar Ahmad
Miss Lucy Gledhill / Mr Mikey Mulready
Miss Jessica Morgan
Mrs Debbie Seymour
Mr Dan Bloxham
Mrs Ellie Jones

THE AIMS OF THE SCHOOL









To set ourselves high standards in all we do;
To have a positive attitude to learning and to make sure that
everyone has the chance to do their very best;
To build good relationships between home and school so that we can
work together to prepare for the challenges of the future;
To be friendly, polite and to behave in an appropriate way;
To be good listeners and communicators;
To keep everyone safe, healthy and happy;
To be co-operative and helpful members of our school and of the wider
community;
To keep the school attractive and a great place to learn.
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LENGTH OF SCHOOL DAY
The Governors have directed that the school session should be from 8.40am to
3.00pm with a pupil/teacher contact time of 25 hours 50 minutes per week.
These hours to include religious education, assemblies and the core and
foundation subjects of the National Curriculum but not registration or breaks.

Times of the school day:
School opens
Lunch
School closes

8.40am
12.20pm – 1.00pm
3.00pm

Children must not be on the school premises earlier than 10 minutes prior to
school starting unless specifically requested otherwise. Outside these times
there is no direct supervision provided.
In the interests of safety, parents are asked not to bring their cars in the school
car park.
Miss Jenner, the school crossing patrol, works outside the school gate on
Cheney Hill both before and after school. Children are urged to use this
crossing point at all times.
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DATES FOR THE SCHOOL YEAR 2017/2018
Autumn Term

Spring Term

Wed 06/09/17–Tues 19/12/17
Half-Term
Fri 20/10/17 – Fri 27/10/17

Thurs 04/01/18–Wed 28/3/18
Half-Term
Mon12/02/18 - Fri 16/02/18

Summer Term
Mon 16/04/18-Tues 24/07/18
May Day: Mon 07/05/18
Half-Term
Mon 28/05/18– Fri 02/06/17

PROPOSED DATES FOR THE SCHOOL YEAR 2018/2019
Autumn Term
Thurs 06/09/18–Tue 18/12/18
Half-Term
Thurs 18/10/18-Fri 26/10/18

Spring Term
Thurs 03/01/19-Fri 05/04/18
Half-Term
Mon 18/02/19-Fri 22/02/19
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Summer Term
Tue 23/04/19–Wed 24/07/19
May Day: Mon 06/05/19
Half-Term
Mon 27/05/19-Fri31/05/19

HEACHAM JUNIOR SCHOOL PARTICULARS
As of January 2018:
Total number of pupils on roll Total number of
(all ages)
pupils with an
Education and Health
Care Plan (EHCP)
161
5

Total number of pupils
with special
educational needs
without an EHCP
30

2017 Attainment Summary
(Percentage of pupils achieving the expected standard at the end of KS2)

Subject

School Expected
standard+
65%

National Expected
Standard+
61%

Difference Expected
Standard+
+5%

Reading

68%

71%

-3%

Writing

77%

76%

+1%

GPS

68%

77%

-9%

Maths

79%

75%

+4%

Combined

OFSTED
Heacham Junior School was last inspected by Ofsted in March 2015. The
school was judged to be a ‘good school’ where ‘children make good progress in
reading, writing and mathematics’. The full report is available from the Ofsted
website: www.ofsted.gov.uk

USE OF FACILITIES, RESOURCES AND TIME
The school has classrooms in the main building and two adjacent purpose-built
buildings in the grounds. All classrooms have the benefit of an interactive
whiteboard as well as our excellently equipped computer room. The children
have the use of a large sports hall and a library. The entrance hall serves as a
dining room and meals are prepared in our own kitchen.
There are two hard play areas and a large acreage of grassed playing field,
including woodland areas, vegetable garden, our school pond and bird hide.
We currently have six classes, three mixed year 3/4 classes, one year 5 class,
one mixed year 5/6 class and one year 6. Teachers work together to plan units
10

of work, carefully ensuring that there is a progression of skills across the year
groups and that there is equal opportunity for all children.
When the children enter the school at 7 years of age, i.e. into Year 3, we aim to
consolidate the work they have begun at their Infant or Primary school. By the
time they leave us at 11 years of age they are well prepared academically and
socially to face the challenges of a High School.

SCHOOL POLICIES
All school policies are available either in hard copy by request from the school
or from the school website.

Summary of Curriculum Provision
Our school’s curriculum is all the planned activities that we organise in order to
promote learning, and personal growth and development. It includes not only
the formal requirements of the National Curriculum 2014, but also the various
extra-curricular activities that the school organises in order to enrich the
children’s experience. It also includes the ‘hidden curriculum’ – what the
children learn from the way they are treated and expected to behave. We want
children to grow into positive, responsible people, who can work and cooperate
with others while at the same time developing their knowledge and skills, in
order to achieve their true potential.
We seek the highest standards of attainment and aspiration for all our children.
We value the depth and breadth of the curriculum that we provide. We aim to
foster creativity in our children, and to help them become independent learners.
Above all we believe in making learning relevant, effective and enjoyable.
Our school is in full agreement with the aims stated in the introduction to the
National Curriculum 2014 framework document for Primary Teachers in
England, ‘to introduce pupils to the best that has been thought and said; and
help engender an appreciation of human creativity and achievement.’

The aims of our school curriculum are:
to enable all children to learn, and develop their skills, to the best of their
ability;
to promote a positive attitude towards learning, so that children enjoy
coming to school, and acquire a solid basis for lifelong learning;
to teach children the basic skills of English, Maths and Science.
to teach effective computing including coding;
to enable children to be creative and to develop their own thinking;
to teach children about the developing world, including how their
environment and society have changed over time;
to help children understand Britain's cultural heritage;
11

to actively promote the fundamental British values of democracy, the rule
of law, individual liberty, and mutual respect and tolerance of those
with different faiths and beliefs.
to appreciate and value the contribution made by all ethnic groups in our
multi-cultural society;
to enable children to be positive citizens;
to fulfil all the requirements of the National Curriculum and the Locally
Agreed Syllabus for Religious Education;
to teach children to have an awareness of their own spiritual
development, and to distinguish right from wrong;
to help children understand the importance of truth and fairness, so that
they grow up committed to equal opportunities for all;
to enable children to have respect for themselves and high self-esteem,
and to live and work cooperatively with others.
We plan our curriculum in three phases. We agree a long-term plan for each
key stage over a four year period. This indicates what topics are to be taught in
each year and which term, and to which groups of children. We review this longterm plan on an annual basis.
Through our medium-term plans we give clear guidance on the objectives and
teaching strategies for each topic. Teaching objectives are determined by the
English and Maths frameworks and the objectives outlined in the National
Curriculum for each subject.
Our short-term plans are those that our teachers write on a weekly or daily
basis. We use these to set out the learning objectives for each session, and to
identify what resources and activities we are going to use in the lesson.
Teachers are encouraged to develop their own format for daily planning.
We adopt an inter-disciplinary thematic approach to curriculum planning. We
plan the curriculum carefully, so that there is coherent and full coverage of all
aspects of the National Curriculum, and there is planned progression in all
curriculum areas.
A dedicated and talented staff is able to offer a broad and well balanced
curriculum appropriate to each child’s needs and abilities recognising that all
pupils are entitled to equality of opportunity in learning as well as in the respect
they receive from others.

Throughout the school, children are ‘set’ for mathematics. This means that they
are offered the opportunity to work in groups with others who are at
approximately the same stage of development as themselves in that subject.
Other lessons are taught as class groups with intervention groups available for
those who need additional support. There is frequent appraisal of the groups
and children are moved whenever the need arises.
The school offers a wide variety of sporting experiences on Monday afternoons,
led by qualified coaching staff. Mrs Garford, our specialist music teacher, takes
all classes for music once a week.
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In Year 6 we endeavour to follow a programme that will facilitate a smooth
transfer to High School.
Through our organisation we seek to offer all children a closely monitored
programme which offers them the maximum opportunity to achieve their
potential.
The governors and staff endorse the government proposals, which are in line
with our homework policy. It is anticipated that parents will support us by
assisting with daily reading and supervision of homework in the extended day
programme.
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School Council 2017-18

Excerpt from Teaching & Learning Policy
Aims
At Heacham Junior School we believe in the concept of lifelong learning,
and in the idea that both adults and children learn new things every day.
We value the depth and breadth of the curriculum that we provide. We
aim to foster creativity in our children, and to help them become
independent learners. Above all we believe in making learning relevant,
effective and enjoyable. Through our teaching we equip children with the
skills, knowledge and understanding necessary to be able to make
informed choices about the important things in their lives. We believe that
appropriate teaching and learning experiences help children to lead
happy and rewarding lives.
Values
We seek the highest standards of attainment and aspiration for all our
children Our school curriculum is underpinned by the values that we hold
dear at our school. We hope that our children will leave Heacham Junior
School, with a
‘Love of Learning, Bright Futures and Happy Memories’.
We believe that effective assessment provides information to improve
teaching and learning. We give our children regular feedback on their
learning so that they understand what it is that they need to do better.
This allows us to base our lesson plans on a detailed knowledge of each
pupil. We give parents regular reports on their child’s progress so that
teachers, children and parents are all working together to raise standards
for all our children.
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Excerpt from Smithdon Cluster Assessment Policy
The principles of assessment are:










to provide information to support progression in learning through
planning, a crucial part of effective teaching.
to provide information for target setting for individuals, groups and
cohorts
to share learning goals with children
to involve all children with self-assessment
to help pupils know and recognise the standards they are aiming for
to raise standards of learning
to identify children for intervention
to inform parents and other interested parties of children’s progress
to complete a critical self-evaluation of the school

The role of parents (excerpt from Learning & Teaching Policy)
We believe that parents have a fundamental role to play in helping
children to learn. We do all we can to inform parents about what and how
their children are learning:







by holding parents’ evenings to explain our school strategies for
literacy, numeracy and health education;
negotiating ‘ Overcoming Barriers to Learning’ plans for SEN pupils at
Stage 3 and above of the SEN Code.
by sending information to parents, at the start of each term, which
outlines the topics that the children will be studying during that term at
school;
by sending parents regular reports in which we explain the progress
made by each child, and indicate how the child can improve further;
explaining to parents how they can support their children with
homework, and suggesting, for example, regular shared reading, and
support for projects and investigative work.
Holding a parents’ assembly at the end of each term to celebrate their
child’s learning journey as well as other open events where learning
can be shared.

We believe that parents have the responsibility to support their children
and the school in implementing school policies. We would therefore like
parents:






to ensure that their child has the best attendance record possible;
to ensure that their child is equipped for school with the correct
uniform and PE kit;
to do their best to keep their child healthy and fit to attend school;
to inform school if there are matters outside of school that are likely to
affect a child’s performance or behaviour;
to promote a positive attitude towards school and learning in general;
15



to fulfil the requirements set out in the home-school agreement.

Extracts from Homework Policy
This school regards homework as a valuable and essential part of schoolwork
and seeks the active participation and support of all parents.
Homework assists the educational process in






Developing an effective partnership between school and parents in
pursuing the aims of the school;
Consolidating and reinforcing skills and understanding, particularly in
literacy and numeracy.
Exploiting resources for learning beyond the classroom;
Extending school learning and
Encouraging pupils to develop the confidence and self- discipline needed
to study on their own and preparing them for the requirements of
secondary school.

Homework is given on a regular basis with the emphasis on literacy and
numeracy on set days of the week. Setting and monitoring appropriate work is
the responsibility of the group’s teacher. On occasions, the regular homework
timetable may be suspended in favour of an extended activity such as a
mathematical investigation, reading assignment or other project.
In Years 3 and 4, homework, including daily reading, should not exceed thirty
minutes per day.
In Years 5 and 6, homework, including daily reading, should not exceed fortyfive minutes per day.

Parents are requested to:

provide a reasonably quiet, suitable place in which pupils can complete
homework;

encourage and, if necessary, assist children to organise their time spent
on homework and on other activities;

encourage children to complete any homework task fully;
16



to sign the homework on a daily basis that the task has been
accomplished satisfactorily and to note any problems that may have
occurred.

In circumstances of illness lasting more than a few days, members of staff will
endeavour to forward suitable work to be done at home (if the child is fit
enough) to prevent an individual ‘falling behind’ his/her peers. It is school policy
not to provide work if parents choose to take their child out of school for a
holiday during term time.

HOME-SCHOOL AGREEMENT
Parents/Guardians
Having read the school prospectus, I shall try to:




See that my child attends school regularly, on time and properly
equipped.
Take an interest in the school curriculum; support the school by attending
parents’ evening and other events.
Maintain high expectations of my child in all aspects of school life.
Insist that my child conforms to the behaviour policy of the school.
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Create the environment and provide encouragement for my child to do
his/her daily homework assignments.
Inform the school about factors, including medication information, which
may affect my child’s work, welfare or behaviour.
Support the aims of the school.

The pupil







I shall attend school regularly and on time.
I shall respect the school property, its members and its environment.
I shall try to be properly equipped for all school activities.
I shall try to do my best in all areas of school life.
I shall try to behave to the high standards expected by the school
I shall tell my parents and teachers if there is a problem.

The School
The governors and staff will endeavour to:






Welcome you and your child to our school and seek to involve you
wherever possible.
Provide a secure, caring and stimulating environment for your child to
achieve his/her full potential.
Provide a challenging teaching and learning programme, which delivers
a curriculum in ways appropriate to your child’s learning.
Give you information about your child’s progress and give you early
warning of any concerns about learning, behaviour or relationships.
Commend the virtues of loyalty, good manners, self-discipline and
eagerness to learn good working habits and self-reliance as ideals for
which to strive.
Care for your child’s safety and happiness.

Excerpt from our Single Equality Scheme
Our Single Equality Scheme (SES) and Action Plan cover a three-year period
and will be reviewed and amended annually. It integrates our statutory duties in
relation to race, disability and gender and promoting community cohesion.
It also addresses the Employment Equality Regulations relating to religion or
belief, sexual orientation and age. Our Single Equality Scheme and Action Plan
enables us to achieve a framework for action which covers all six equality
strands and ensures that we meet our responsibilities of the public sector duties
in an inclusive way.
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We will continue to meet our statutory duties by reporting annually on the
progress of the Single Equality Scheme and action plan. This will be reviewed
by the Governors and will cover activities undertaken in relation to the six
equality strands and promoting community cohesion.
Policy Statement
1. The school acknowledges and welcomes diversity among pupils, staff and
visitors.
2. We do not discriminate against anyone, be they staff or pupils, on the
grounds of their sex, race, age, colour, religion, nationality, ethnic, national
origins or physical or mental abilities.
3. We promote the principles of fairness and justice for all through the education
that we provide in our school.
4. We ensure that all students have equal access to the full range of
educational opportunities provided by the school.
5. The school is opposed to all forms of racism and xenophobia, including those
forms that are directed towards religious groups and communities.
6. We respect the religious beliefs and practices of all staff, pupils, parents and
carers and comply with all reasonable requests relating to religious
observance and practice.
7. We ensure that all recruitment, employment, promotion and training systems
are fair to all, and provide opportunities for everyone to achieve.
8. We will make reasonable adjustments, when required to, in order to: increase
access to the curriculum; improve access to the school building; and improve
delivery of information.
Community Links
We value our many links with the local community and actively seek to promote
participation in school life by all groups within the locality. The children make
many visits locally and within Norfolk in pursuit of their studies and actively
participate in community events. Where practicable, links with local, national
and international charity appeals are fostered.
Parents, business and the local community are widely represented on the
Governing Body. Parents, friends and members of other relevant professions
assist with the delivery of the National Curriculum within the school.
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CHILDREN WITH SPECIAL EDUCATION NEEDS
(Excerpt from Cluster Special Educational Needs Policy)
Smithdon Cluster’s Vision and Aims


To provide the best quality of life possible to the most vulnerable children
and young people in our society.



To value all children and young people equally, with the right to learn,
achieve and participate fully in education and in the wider community
regardless of their abilities and behaviours



To empower all children and young people so that their voice is heard
and heeded in decisions made about themselves



To ensure all parents and carers are partners in meeting the needs of
their children



To recognise and meet the diverse needs of children and young people
through a range of flexible, responsive and varied provision



To make certain that there is a transparency in the provision of services
for children and young people who are disabled or who have SEN.

More detail is available in the school’s ‘Local Offer for SEN’ which can be found
on the school website or in hard copy by request to the school office. Mrs
Darley is designated as having responsibility for Special Education Needs as
required by the Special Educational Needs Code of Practice. This year the
20

school is fortunate in having the services of seven Teaching Assistants.
Teaching Assistants often deliver specific learning programmes to help children
who need extra support; as such they are not allocated to individual classes but
support where the need is greatest.
In this school ‘gifted and talented’ refers to pupils with high ability in three or
more areas.
We also identify pupils in each Year Group who are high
achievers in a particular subject or across a range of subjects and are certain to
achieve a ‘mastery’ level at the end of Key Stage 2. Those with social and
leadership qualities are also identified. We do not have a fixed number but
instead accept that cohorts vary enormously in ability. An inclusion approach is
adopted and able disaffected under-achievers are targeted.
Mrs Darley is available to talk with parents who believe their child may have
difficulties and would always be willing to offer advice.

Extract from ‘Looked After’ Children Policy




To ensure that all staff, both teaching and non-teaching, are aware of the
difficulties and educational disadvantage faced by children and young
people ‘looked after’ and understand the need for positive systems of
support to overcome them.
To inform members of staff of the general educational needs of children
who are looked after, and to promote the involvement of these children in
school homework clubs, extra-curricular activities, home reading
schemes, school councils, etc.

Attendance Data
Academic Year 2016-2017
Total number of pupils on roll of compulsory school age

164

Attendance:

95.77%

Pupil Exclusions
There were no fixed term or permanent exclusions from Heacham Junior
School during the academic year 2016-2017.
Attendance Policy
In April 2012, the Smithdon Cluster of schools issued a joint attendance policy
so that there would be a consistent approach to absence throughout the local
schools. This policy is reviewed annually. Details of the policy, and a leaflet
explaining the policy are available from the school office or on the school
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website. It is the cluster policy that absences due to holidays in term time will
not be authorised (please refer to attendance policy).

Collective Worship
The responsibility for arranging collective worship rests with the Headteacher in
consultation with the Governors.
All pupils normally take part in a daily act of worship. Collective worship may
take place in small school groups. A school group is defined as ‘any
combination of groups in which children are taught or take part in any other
school based activity’.
Arrangements have to take into account the fact that all teachers including the
Headteacher and Deputy have a right to withdraw from collective worship and
cannot be directed to attend.
The Headteacher must, through her qualified colleagues, seek to be in control
of both the nature and the content of acts of worship. The collective worship is
to be wholly or mainly of a broadly Christian character; the main emphasis
being on the broad traditions of Christian belief. Any such worship should not be
distinctive of any particular Christian denomination.
It is not necessary for every act of worship to be of this character but within
each school term, the majority should be so. A parent may request that a child
should be partly or wholly excused from attending religious worship and a letter
stating this requirement should be sent to the Headteacher. Alternative
arrangements will be made on an individual basis.
Religious Education will be taught to all pupils in accordance with Norfolk’s
agreed syllabus, a copy of which may be seen in school.

Sex Education
The governors acknowledge a responsibility for sex education under their
general curriculum policy. A copy of the school’s Sex Education Policy is
available to parents upon application or from the school web site.

Extended Day Activities
By invitation, children may take part in the extra-curricular activities which are
offered by members of staff or agencies linked to the school.
It is expected that children who do benefit from these activities will be those
whose commitment to the corporate life of the school is a sound one.
Membership of such a group which entails regular lateness means that parents
will be informed termly of its timing. Parents will be asked to inform the school
of the arrangements for their child‘s journey home. Parents are asked to inform
22

the school in writing or by phone if their child is unable to attend an after –
school club. Verbal messages from children are not acceptable.
Children may not, UNDER ANY CIRCUMSTANCES, stay to any activity or take
part in any games match away from school, unless a consent form has been
signed by parents and returned to school.

By invitation children may attend the following clubs and activities.
following activities are likely to be offered during the year:






The

Netball Club with Mrs Darley and Mrs Seymour
Cooking Club with Miss Roper and Miss Morgan
Football with Mr Bloxham
Cricket in the summer with Mrs Seymour
Racquet Sports, Dodgeball, Nerf Tag, Running run by Sports Coaches

Other, fee-paying activities may be available (such as Drama and Street Dance)
and music tuition may also be available. These will be advertised when
available.
Activities may be open to certain year groups and details may vary term by term
but the list above provides an indication of available activities. The children at
Heacham Junior School have been very fortunate in that members of staff have
always been willing to organise activities after school. Lunchtime is not ideal for
such activities because there is not sufficient time.
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Visitors to School / Security
Security is taken very seriously by the school. Gates at the Cheney Hill and
Folgate Road entrances are locked during the school day and at night. New
fences have secured the car park area and ensure that access is secure during
the school day. In the interests of security of all at Heacham Junior School we
would ask that those who visit during the normal school day use the main door
and report to the reception office.
NO CHILD MAY EVER LEAVE THE SCHOOL PREMISES DURING THE
SCHOOL DAY WITHOUT THE KNOWLEDGE AND PERMISSION OF THE
HEADTEACHER OR THE ASSISTANT HEADTEACHER.

Safeguarding Children
Safeguarding children means keeping them safe and protected from harm at all
times. This school is committed to safeguarding and actively promoting the
welfare of children and young children. All staff and volunteers share this
commitment.
We have established, and will maintain, an ethos whereby our pupils feel
secure and able to talk freely to any member of staff or regular visitor about
their concerns and worries.
The staff and regular visitors are able, through training and induction, to
recognise when a disclosure requires action and how to instigate this. (or know
which authorities need to be informed) They cannot promise to keep the matter
secret if action is needed. Any concern for a child’s safety or welfare will be
recorded in writing and given to the Designated Safeguarding Lead, Mrs Darley
or Mrs Hunt.
It is our legal duty to assist colleagues in other agencies with child protection
issues. A copy of the school’s child protection/safeguarding policy is available
on request from the office or from the school web-site.
Our Governing Body ensures our recruitment practices are safe and compliant
with statutory requirements.
All staff and regular volunteers and visitors are required to complete vetting and
barring checks and when appointing new members of staff, the application
process, including interview and references will assess the suitability of the
candidates to work with children along with their capacity to fulfil this core
responsibility to safeguard children.
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Transfer to High School
On completion of their four-years at Heacham Junior School transfer
arrangements are organised with Smithdon High School in Hunstanton and with
a number of other secondary establishments within the area.
Children and parents are offered the opportunity to visit schools, meet the
Headteacher and staff and discuss the curriculum available.

Arrangements for Pastoral Care
Class teachers have responsibility for all children in their care. Parents who
wish to contact the school regarding day to day matters should, in the first
instance, contact these individuals.
The Headteacher and Deputy are available by appointment if parents need to
consult on matters of importance. Minor problems can often be dealt with by
the school assistants. The school administrator will assist with enquiries by
phone.

Transport
It is expected that the majority of children will walk to school.
Parents who bring children to school by car are asked not to drive into the
school car park or obstruct the supervised crossing on Cheney Hill.
Some children may be invited to come by bicycle. Cyclists will be expected to
wear a cycle helmet and to abide by the rules prohibiting cycling in the school
grounds.
Responsibility for the safety of cyclists must remain with their parents although
reports of unsafe cycling or machines in a poor state of repair may lead to a ban
on bringing a cycle into school.
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School Uniform
The School Governors require that all children attend school in uniform. It has
been found that the wearing of our smart uniform adds to the corporate spirit
within the school and helps the children identify with the establishment.
Uniform List:
Grey trousers for boys (not black)
Grey skirt, pinafore dress or trousers for girls (not black)
In the summer months children may wear tailored grey shorts and girls may
wear checked blue and white summer dresses.
Pale blue polo-shirt with school logo*
Maroon Sweatshirt with school logo*
Maroon Cardigan with school logo*
Outdoor jackets and fleeces are also available**
Indoor shoes ~ plimsolls or similar clearly named
A sun hat is strongly recommended for use outdoors
All children need an overall to use in Art & Craft lessons.
Clothing for sport:
Pale blue T shirt with school logo**
A drawstring bag**
Trainers for outdoor games / Plimsolls for use in the gym
Navy or black shorts
Track suit (optional)

All children go swimming at a local holiday park swimming pool during the year.
For this activity they need a one piece swimsuit, hat and bath towel.
* These items are available to order online from Tesco
(http://www.clothingattesco.com/icat/embschoolwear)
** These items are available from the school office.

All other items of school uniform are readily available from a variety of local
stores.
Each child has the use of a school locker in which to store their belongings.
Please note that large sports bags may not be brought into school as the
cloakroom and locker space is inadequate for the storage of such large items.
We do not allow the wearing of jewellery (for reasons of health & safety), with
the exception of plain studs in pierced ears or watches. Children must remove
all jewellery before physical exercise. Ear-rings can be taped for P.E. (please
provide micro-pore tape for this purpose) Please avoid having ears pierced
before swimming sessions as children will not be permitted to swim if they are
unable to remove earrings. Children are responsible for all their own
possessions. Governors do not accept responsibility for losses.
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For reasons of personal safety and child protection, pupils are not permitted to
bring mobile phones or other electronic equipment to school. We take no
responsibility for any loss or damage to property of this kind. If a child has a
genuine need to bring a phone to school, it must be deposited at the school
office at the beginning of the school day and picked up at the end of the day.
Anyone abusing this rule will have their phone confiscated and parents will be
asked to collect the equipment from school.
Bad Weather Routine
In the event of very bad weather, the Headteacher will decide whether to open
the school or not. Although every effort will be made to remain open, it may be
necessary to close the school at short notice.
To check if the school is open please;


Check your mobile for a text message from the school;



Listen to your local radio station
(Radio Norfolk ~ 104.4FM or KLFM ~96.7FM)



Or check the web-site at www.norfolkschools.org.uk
(Select ‘Emergency school Closure’)



Or ring 0844 800 8019 after 7am
(Local Authority Help Line)

Children will not be sent home before 3.00pm unless parents or their
representatives have been informed.
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School Meals
Children bring dinner money daily in a named purse. Menus are published and
rotate on a three weekly basis. A selection of additional drinks are available
which children can purchase. There are jugs of water available at lunchtime.
The meals are well cooked, nutritious and are always attractively presented and
we seek your support for our attempts to educate children into habits of healthy
eating in a civilised environment.
Children are in the care of supervisory assistants both in the dining room and
outdoors. The Headteacher and/or Deputy will frequently be present.
Children may bring a packed lunch. Any drink must be in a plastic container
and must not contain fizzy drink. For obvious reasons, breakable flasks are not
permitted. Sweets should not be brought to school and chewing gum is not
permitted under any circumstances.
Please refer to the Whole School Food Policy.

Lost Property
All items of personal property should be marked with the owner’s name. Items
that are found should be handed to a school assistant.
It is the pupil’s
responsibility to make adequate efforts to reclaim his or her mislaid property.
The academic staff cannot be involved in the search for such items.
Money
All money (for trips, voluntary contributions or music tuition etc.) should be paid
straight into the school office. Please place any money in a sealed envelope
with the name of your child, the amount enclosed and what the money is for
written clearly on the front. A receipt will be issued within two days. Teachers
will not be responsible for collecting money in class. Please do not send your
child in with large sums of money.
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Extracts from Behaviour and Anti-bullying Policy
Philosophy:
We believe that appropriate behaviour in pupils underpins the whole learning
process. Individuals have the right to develop in an atmosphere of respect,
trust, security and openness. We aim to promote positive relationships within
the school and wider community.
Purpose:
Our policy will:

create a purposeful learning situation allowing effective teaching to take
place.

enable pupils to develop self-esteem and confidence.

encourage caring, co-operative and considerate attitudes.

foster a safe and secure environment.

emphasise personal responsibility.

create a climate where people are willing to share difficulties and
successes.
Positive Behaviour
Central to our behaviour policy are the ‘Three Golden Rules’;


Show good manners at all times;



Care for everyone and everything;



Follow instructions straight away.
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Extracts from Medicine Policy
1.1

There are two main sets of circumstances in which requests may be
made to school staff to deal with the administration of prescribed
medicines to children at school:
(a)
(b)

cases of chronic illness or long-term complaints, such as asthma,
diabetes or epilepsy;
cases where pupils recovering from a short-term illness are well
enough to return to school, but are receiving a course of
prescribed medication such as antibiotics.

Parents are requested to keep children at home for 48 hours after the last
occurrence of sickness or diarrhoea. Following other periods of illness, a child’s
own doctor is the person best able to advise whether or not the child is fit to
return to school and it is for parents to seek and obtain such advice as is
necessary.
The Headteacher’s responsibility
The Headteacher and the school staff cannot be required to administer
prescribed medicine, but as persons in loco parentis they must take
appropriate action when a child in their care is ill, to secure either the
attendance of a parent or of medical assistance.
When a parent requests that prescribed medicine be administered to
their child at school the Headteacher will deal with the case
sympathetically and on its merits. The Headteacher will consider all the
circumstances of the case and have regard to the best interests of the
pupil and the implications for the staff.
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The Parents’ Responsibility:
It is preferable that parents administer or supervise the selfadministration of medicine to their children. However, this might not
always be practicable; in such a case parents may make a request for
medicine to be administered to the child in school.
Where such a request is made to the school by parents, it should be in
writing and to the effect that the child’s doctor considers it is necessary
for the child to take medicine during school hours. A form is provided for
this purpose. (Form Med 1)
Pupils who may require emergency procedures due to a long term illness
will be the subject of an ‘Individual Health Care Plan’ which will be drawn
up by the school, health professionals (usually the school nurse) and the
parents.
Any medicine, in the smallest practical amount, should be delivered to
school, wherever possible by a parent, and should be handed directly
into the school office.
Parents should ensure the container (the chemist’s original container) is
clearly labelled with contents, the child’s name and the dosage and/or
other instructions. The receiving member of staff will check the
intelligibility of the instructions. Any concerns about the supply,
transportation or storage of a suitable container may be discussed with
the Doctor.
The complete Policy Statement is available for reference at School or on our
web-site.

Educational Visits and Journeys in School Time
Day Visits:
To enable educational visits to be made, the cost per child to cover transport,
admission charges etc. will be made known in advance. Voluntary contributions
may be requested. Financial assistance may be available, please ask in
confidence. Copies of our charging and remission policy are available on
request.
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Public Access to Documents
Parents and members of the community have a right of access in the school to
an up to date copy of the following documents:









the governing body’s statement of curriculum aims;
any policy produced by the school
any published HMI reports which refer expressly to the school;
any statutory instrument (including statutory order for the National
Curriculum), circular and administrative memoranda relating to powers
and duties under Chapter 1 of the Education Reform Act:
any schemes of work and syllabuses currently in use in the school;
the governing body’s complaints procedure;
the time at which each school session begins and ends;
the governing body’ charging and remissions policy.

Anyone requiring further information should contact the Headteacher at any
reasonable time. Details of information available under the data protection act
are available on request from the school or from the school website.
Complaints
If you are unhappy about any aspect of your child’s education or experience in
school, you should in the first instance seek an appointment with the class
teacher who has immediate responsibility for your son or daughter. We would
hope that discussing the matter with this member of staff would be enough to
resolve the problem.
However if you are still unhappy and wish to take the matter further, you should
make an appointment to see the Headteacher. If after discussion with the
Headteacher, the matter is still unresolved you should tell her that you wish to
make a formal complaint.
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This should be submitted in writing to the Headteacher. In the event that you
are dissatisfied with her response then she must refer the matter to the
governing body.
Section 58 (5)(e) of the Education Reform Act requires the governing body to
have a procedure for the consideration and disposal of complaints relating to
matters concerning the curriculum followed with the school. A copy of the
complaints procedure is available from the school on request.

APPLYING FOR A PLACE AT HEACHAM JUNIOR SCHOOL FOR
SEPTEMBER 2018
Parents and guardians who wish to apply for a place for their child at Heacham
Junior School in September 2018 should do so in accordance with the
published admissions timetable issued by the LA.
Although requests for admission are co-ordinated by Norfolk County Council, as
the Local Authority (LA), it is the governors of Heacham Junior School who are
responsible for the admission of pupils. However, the governors must have due
regard for the statutory School Admissions Code of Practice (2003) and also the
statutory Schools Admissions Appeals Code of Practice (1st September 1999)
Children will be admitted, having attained 7 years of age without reference to
aptitude or ability. The number of intended admissions for 2018/19 is 45. Where
applications exceed the number of places available, the governors will give
preference to children living nearest to the school, according to the following
rules in this order of priority:


Children with a statement of special educational needs naming Heacham
Junior School.



Children in public care who are due to transfer.



Children who are due to transfer, living in the area served by the school
who have a brother or sister attending the school at the time of their
admission.



Children who are due to transfer, living in the area served by the school
who have no brother or sister connection to the school.



Children who are due to transfer, living outside the area served by the
school who have a brother or sister attending the school at the time of
their admission.



Children who are due to transfer, living outside the area served by the
school and attend a feeder school at the opening date of the admission
round.
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Children who are due to transfer, living outside the area served by the
school who have no brother or sister or feeder school connection with the
school.



Children attending primary schools with a brother or sister at the junior
school.



Children attending primary schools with no brother or sister at the junior
school.

If all children within any of the above rules cannot be offered a place, the
highest priority will be given to children living nearest to the school within that
rule. To determine who lives nearest, distance will be measured on a straight
line “ crow fly” basis using Ordnance Survey data. The address will be
measured from the post office address point on the property. In the unlikely
event that distance does not separate the final two or more pupils seeking the
last remaining place, a random allocation will be used to determine who is
offered the final place.

In the event of a child being refused admission, parents may appeal to the
appeal panel. The membership of the admissions appeal panel is independent
from the school’s governing body. The governing body can make joint appeal
arrangements with the LA and other foundation schools.

Arrangements to visit the school
Children who may be transferring are invited to spend a day here in the summer
term in order to experience and participate in a typical school day. At the end of
that day parents will be given the opportunity to meet the Headteacher and
members of the academic staff, to discuss educational philosophy, school
policies and other curriculum matters. An opportunity is given to look around
the building and its facilities and to discuss any individual concerns. The staff
considers that this initial meeting is of very great importance in establishing the
home/school partnership.
Parents who wish their children to transfer during the academic year should
contact the admissions department at County Hall in order to apply for a place.
Parents of children already in the school are encouraged to visit on many
occasions. If you wish to see the Headteacher or class teacher or any subject
teacher, we do usually ask you to make an appointment in order that disruption
to lessons may be kept to a minimum.
Please telephone the school administrator; she will be happy to arrange a
suitable time for your visit. She can also deal with minor enquiries and take
details of your message to staff.
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The Headteacher is available for consultations and will be happy to arrange a
mutually convenient appointment. Members of the academic staff would like to
meet parents after 3.00pm if possible.

This prospectus is published in accordance with the requirements of the
Education Act 1996, The Education Act 2002 and the Education and Inspection
Act 2006. It is amended under the School Information (England) (Amendment)
Regulations 2010.
The information in this document is correct at the time of going to press, but no
guarantee can be given that this will not be subject to change in this or in
subsequent school years.
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Notes:
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